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Thank you for your interest in enrolling your child at Morayfield State School. 

Parents/Carers are required to read, complete, sign and submit the following documentation to the 

Administration Office. These documents are contained within this booklet. 

Department of Education Forms 

• Application for Enrolment 

• State School Consent Form (Media consent) 

 

Morayfield State School Forms 

• Enrolment Agreement 

• Student Profile 

• Medical Details 

• Cybersafety Agreement 

A copy of the following documentation is also required to accompany the enrolment application 

Prospective Student’s Birth Certificate (Students must be enrolled under the name registered on Birth 

Certificate) 

Evidence of address for Principal Place of Residence in catchment (refer following page) 

Photo Identification for the Parent/Guardian 

A passport and a current VISA or Citizenship certificate for students not born in Australia 

Any legal documentation/court orders relevant to the student or family circumstances 

Please lodge completed applications including required supporting documentation at the 

Administration office in  person. 

Once applications have been confirmed as eligible and complete, the Administration Officer will contact 

you to confirm an appointment with the Deputy Principal for an enrolment interview. 

This interview will cover a number of important aspects about learning at Morayfield State School before 

your child commences in class. Students should attend with their parent/guardian. 

 

Should you have any questions regarding the enrolment process, please contact the Administraton 

Office on 5431 6222 or email office@morayfieldss.eq.edu.au  

Enrolment process 
 

Supporting Documentation 

Enrolment Interview 

 



Morayfield State School enacts an Enrolment Management Plan which considers enrolment only for 

students residing within the boundaries of our school catchment area. 

To satisfy requirements of enrolment you are required to provide evidence identifying your residential 

address. This should be supplied as 

One document from Category A 

PLUS 

One document from Category B 

 

 

Recent Unconditional Contract of Sale                       Queensland Driver’s Licence (current)   

Recent Rates Notice                                                                 

Change of Address Notification for Qld Driver’s 

Current Signed Lease Agreement                                Licence  

                                                                                            Utilities Connection notice of invoice 

                                                                                            Centrelink Correspondence 

                                                                                            Australian Tax Office Correspondence 

                                                                                            Family Assistance correspondence 

                                                                                            Internet/Phone provider correspondence 

                                                                                            Bank correspondence  

                                                                                            Department of Human Services advice  

                                                                                            Health/Home/Contents Insurance  

                                                                                            correspondence 

                                                                                             Department of Human Services advice 

                                                                                            Health/Home/Contents Insurance 

                                                                                            Correspondence 

                                                                                             Statutory Declaration signed by JP 

 

Where a document from Category A cannot be supplied (i.e. prospective student has recently arrived to 

the new address or resides with other relatives/friends) further identification will be requested and 

approval of application remains at Principal’s discretion. Please contact Administration Office for further 

 
 

Proof of Residency  

Category A 

One document from the list below 

Category B 

One document from the list below 

  

 



Morayfield State 

School 



















Introduction to the State School Consent Form (attached) for Morayfield State School 

This letter is to inform you about how we will use your child’s personal information and student materials. 

It outlines: 

• What information we record 

• How we will use student materials created during your child’s enrolment 

Examples of personal information which may be used and disclosed (subject to consent) include part of 

a person’s name image/photograph, voice/video recording or year level. 

Your child’s student materials: 

• Are created by your child whether as an individual or part of a team 

• May identify each person who contributed to a creation 

• May represent Indigenous knowledge or culture 

 

Purpose of the Consent 

It is the school’s usual practice to take photographs or record images of students and occasionally to 

publish limited personal information and student materials for the purpose of celebrating student 

achievement and promoting the school and more broadly celebrating Queensland education. 

To achieve this, the school may use newsletters, it’s website, traditional media, social media or other 

new media as listed in the ‘Media Sources’ section following. 

The State School Consent Form may, at your discretion, provide consent for personal information and 

licence for the student materials to be published online or in other public forums. It also allows your 

child’s personal information and student materials to be presented in part or alongside other students’ 

achievements. 

The school needs to receive consent in writing before it uses or discloses your child’s personal 

information or student materials in a public forum. The attached form is a record of the consent provided. 

It should be noted that in some instances the school may be required by the Education (General 

Provisions) Act 2006 or by law to record, use or disclose the student’s personal information or materials 

without consent (e.g. assessment of student materials does not require further consent). 

Voluntary 

There will not be any negative repercussions for not completing the State School Consent Form or for 

giving limited consent. All students will continue to receive their education regardless of whether consent 

is given or not. 

 
 

 



Consent may be limited or withdrawn 

Consent may be limited or withdrawn at any time by you. 

If you wish to limit or withdraw consent please notify the school in writing (by email or letter). The school 

will confirm the receipt of your request via email if you provide an email address. If in doubt, the school 

may treat a notice to limit consent as a comprehensive withdrawal of  consent until the limit is clarified to 

the school’s satisfaction. 

Due to the nature of the internet and social media (which distributes and copies information), it may not 

be possible for all copies of information (including images of student materials) once published by 

consent, to be deleted or restricted from use. 

The school may take down content that is under its direct control, however published information and 

materials cannot be deleted and the school is under no obligation to communicate changes to consent 

with other entities/third parties.] 

Media sources used 

Following is a list of online and social media websites and traditional media sources where the school 

may publish your child’s personal information or student materials subject to your consent. 

• School website: https://morayfieldss.eq.edu.au/  

• Facebook: www.facebook.com/Morayfield-State-School  

• YouTube: N/A 

• Instagram: N/A 

• Twitter: N/A 

• Other: N/A 

• Local newspaper 

• School newsletter (also published on school website) 

• Traditional and online media, printed materials, digital platforms’ promotional materials, 

presentations and displays. 

The State School Consent Form does not exted to P & C run social media accounts or activities, or 

external organisations 

Duration 

The consent applies for the period of enrolment or another period as stated in the State School Consent 

Form, or until you decide to limit or withdraw your consent. 

During the school year there may be circumstances where the school or Department of Education 

Who to contact 

To return a consent, express a limited consent or withdraw consent, please contact Morayfield State 

School Office. 

The Principal should be contracted if you have any questions regarding consent.  

 
 

 







 

 
 

 

Enrolment agreement 

This enrolment agreement sets out the responsibilities of the student, parents or carers and the school 

staff with regard to the education of students enrolled at Morayfield State School. 

Responsibility of student to: 

• Attend school regularly, on time, ready to learn and take part in school activities 

• Act at all times with respect and show tolerance towards other students and staff 

• Work hard and comply with requests or direction from the teachers and Principal 

• Abide by the school rules, meet homework requirements and wear correct school uniform 

• Respect the school environment 

Responsibility of parents to: 

• Attend open evenings for parents 

• Let the school know if there are any problems that may affect your child’s ability to learn 

• Inform school of reason for any absence 

• Treat school staff with respect and tolerance 

• Support the authority and discipline of the school enabling your child to achieve maturity, self discipline and self control 

• Abide by school’s policy regarding access to school grounds before, during and after school hours 

• Advise Principal if your child is in the care of the state or you are the carer of a child in the care of the state 

• Inform school if your child's living arrangements change and provide details of new home address and phone number 

Responsibility of school to: 

• Develop each individual student’s talent as fully as possible 

• Inform parents and carers regularly about how their children are progressing 

• Inform students, parents and carers about what the teachers aim to teach the students each term 

• Teach effectively and to set the highest standards in work and behaviour 

• Take reasonable steps to ensure the safety, happiness and self-confidence of all students 

• Be open and welcoming at all reasonable times and offer opportunities for parents and carers to become involved in the 

school community 

• Clearly articulate the school’s expectations regarding the responsible behaviour plan for students and the school's dress code 

policy 

• Ensure that parents and carers are aware of the school’s insurance arrangements and accident cover for students 

• Advise parents and carers of extra-curricular activities operating at the school in which their child may become involved, for 

example, Program of Chaplaincy; religious instructions 

• Ensure that the parent is aware of the school’s record-keeping policy including the creation of a transfer note should the stu-

dent enrol at another school 

• Set, mark and monitor homework regularly in keeping with the school’s homework policy 

• Contact parents and carers as soon as is possible if the school is concerned about the child’s school work, behaviour, attend-

ance or punctuality 

• Deal with complaints in an open, fair and transparent manner 

• Consult parents on any major issues affecting students 

• Treat students and parents with respect and tolerance 

 



 

 
 

 

Enrolment agreement 

Student Code of Conduct 

Rationale 
School beliefs about behaviour and learning 

At Morayfield State School we believe that children learn best in a 
supportive environment that caters for their individual needs. 

 

Supportive School Environment includes: 

• Supportive Structure 

• Quality Curriculum 

• Effective Teaching 

• Positive Outcomes 

 

We want our learners to be:  

• Happy confident self-managed individuals; 

• Socially responsible citizens  

Staff and students at Morayfield State School have the right 
to work to their potential, free from disruption, abuse or threat 
in a safe and supportive environment.  

To enable this productive learning to occur, we believe     
different learning styles and abilities must be catered for and 
appropriate  behaviours need to be taught, modelled,       
encouraged and developed.   

To facilitate this, a set of rules has been developed for      
students at our school.  Ultimately, each individual must be 
responsible for his/her own actions. 

Processes for facilitating standards of positive         
behaviour and responding to unacceptable behaviour 

Consequences for unacceptable behaviour 

There are three levels of responses to student’s behaviour.  These 
are proactive to reactive in nature. 

1.     Whole-School Behaviour Support (100% of students) 
2. Targeted Behaviour Support (approximately 10 - 15%) 

3.        Intensive Behaviour Support  
             (approximately 2 - 5%) 

The network of student support 

A team approach would include the involvement of school 
administrators, staff, students, parents and members of the 
wider community and personnel from other agencies.   

•        School Based Services 

•        District and other E.Q. Services 

•        Community Services 

Consideration of Individual Circumstances 

Factors that may be taken into account when viewing a par-
ticular students'  behaviour could be: 

• Previous behaviour record 

• Severity of the incident 

• Amount of reliable evidence 

• Degree of provocation 

• Intent of the action 

• Honesty and perceived level of genuine remorse 

 



 

 
 

 

Enrolment agreement 

 

I accept the rules and regulations of Morayfield state School, Morayfield as stated in the school policies 

that have been explained to me as follows: 

□ Student Code of Conduct 

□ Student dress Code 

□ Homework Policy 

□ School Charges for Extra Curricular Activites 

□ Student Usage of Internet, Intranet and Extranet 

□ Absences 

□ School Excursions/Incursions 

□ Complaints Management 

□ Department Insurance Arrangements and Accident Cover for Students 

□ Consent to use Copyright Material, Image, Recording or Name 

□  Appropriate use of mobile telephones and other electronic equipment by students 

 

I acknowledge that information about the school’s current programs and services has been explained to 

me. 

 

Student Signature:                       Parent/Carer Signature:              On behalf of Morayfield State School: 

 

________________________     ________________________     ______________________________ 

Date: 

 

________________________ 



Medical Conditions: (Please select as appropriate) 

□ My child does not have any known medical conditions 

□ My child has the following known medical conditions (Please provide Current Medical Action Plans/ supporting documentation from your 

doctor where required.) 

Please refer to the Education Queensland Standardised Medical Condition Category List on reverse when completing this section. 

 
 

 

Medical Details 

Medical Condition 1: 

Medical Condition Category: 

(Please use list of Medical Condition  

categories provided) 

 

Symptoms: 

(Include specific medical condition name if 

known and any symptoms school should look 

for) 

 

Management: 

(Include any special instructions the school 

should follow with regard to this conditions) 

 

Medical Condition 2: 

Medical Condition Category: 

(Please use list of Medical Condition  

categories provided) 

 

Symptoms: 

(Include specific medical condition name if 

known and any symptoms school should look 

for) 

 

Management: 

(Include any special instructions the school 

should follow with regard to this conditions) 

 

Medical Condition 2: 

Medical Condition Category: 

(Please use list of Medical Condition  

categories provided) 

 

Symptoms: 

(Include specific medical condition name if 

known and any symptoms school should look 

for) 

 

Management: 

(Include any special instructions the school 

should follow with regard to this conditions) 

 



Medication: 

Physical: 

__________________________                __________________________      ____________________ 
Parent/Carer’s Name                                                                 Parent/Carer’s Signature                                              Date 

 
 

 

Student profile 

Education Queensland Standardised Medical Condition Category List 

Acquired brain injury Diabetes—type one 

Allergies/Sensitivities Diabetes—type two 

Anaphylaxis Ear/hearing disorders p Otitis Media 9middle ear infection) 

Airway/lung/breathing—Oxygen required (continuously /periodically) Ear/hearing disorders—Hearing loss 

Airway/lung/breathing—Tracheostomy Epilepsy—Seizure 

Airway/lung/breathing—Other Eye/vision disorders 

Artificial feeding—Gastrostomy device (tube or button) Endocrine disorder—Adrenal hypoplasia, pituitary, thyroid 

Artificial feeding—Nasogastric tube Heart/cardiac conditions—Heart valve disorders 

Artificial feeding—Jejunostomy tube Heart/cardiac conditions—Heart genetic malformations 

Artificial feeding—Other Heart/cardiac conditions—other 

Asthma Mental Health—Depression 

Attention –deficit/Hyperactivity disorder (ADHD) Mental Health—Anxiety 

Bladder and bowel—Urinary wetting, incontinence Mental Health—Oppositional disorder 

Bladder and bowel—Faecal soiling, constipation, incontinence Mental Health—Other 

Bladder and bowel—Catheterisation (continuous, clean intermittent) Muscle/bone/musculoskeletal disorders—spasticity (Baclofen Pump) 

Bladder and bowel—Stoma site, urostomy, Mitrofanoff, MACE, Chair Muscle/bone/musculoskeletal disorders—Other  

Bladder and bowel—Other Skin Disorders—eczema 

Blood disorders—Haemophilia Skin Disorders—psoriasis 

Blood disorders—Thalassaemia Swallow/dysphagia—requiring modified foods 

Blood disorders—Other Swallowing/dysphagia—requiring artificial feeding 

Cancer-oncology Transfer & positioning difficulties 

Coeliac disease Travel/motion sickness 

Cystic Fibrosis Other 

Does your child have any regular prescribed medication (long term only)?  □ Yes   □ No 

(If yes and the medication needs to be administered during school hours, a separate medication form will need to be completed. This form is available from 

the Administration Office) 

1. Name of medication 

2. 

3. 

4. 

Does your child have any area of concern in physical development the school should know about?  □ Yes □ No 

(If yes, please provide details below. Attach a separate sheet if necessary with your child’s name clearly marked) 

Eyes: Ears: 

Speech: Physical Difficulties: 

Motor– Coordination/Balance: Other 

Restrictions on Student Activities (e.g. swimming, sport, camps etc.) 



 

 
 

 

Student Profile 

Student Details: To be completed by Parent/Guardian 

Surname:                                                                         First Name:                                                                      DOB:                       

Previous Current 

School: Start Date 

State, Country: MSS Year Level: 

Year Level: Class Teacher: 

Is English a second language for your child?   Yes/No            If yes, main language spoken: 

Does your child identify as Aboriginal or Torres Strait Islander?        Yes/No 

Please provide comment on any relevant concerns/information which may indicate further support required. 

 

Has your child previously been enrolled in any of the following programs? If so, please provide relevant details. 

□ Early Childhood Development Program (ECDP) □ Managing Young Children Program (MYCP) 

□ Special School enrolment  

Has your child been involved in any of these school-based programs? If so, please tick and provide details 

□ Gifted and Talented  

□ Learning Support  

        □ Reading        □ Writing         □ Oral Language         □ Mathmatics         □ Other (Please note) __________________________ 

□ Behaviour Support □ Social & Emotional Well-being 

Has Your Child been identified as requiring extra assistance through state-wide testing or NAPLAN: 

□ Year 3 NAPLAN □ Year 5 NAPLAN 

Has your child been identified, verified or diagnosed with: 

□ Speech/Language Impairment □ Hearing Impairment 

□ Vision Impairment □ Physical Impairment 

□ Intellectual Disability □ Autism Spectrum Disorder (ASD) 

□ Multiple Disabilities or Dual Diagnosis □ Global Developmental Delays 

□ Other  

Has your child received consultations with: 

□ Paediatrician                             □ Report attached □ Speech & Language Pathologist     □ Report attached 

□ Occupational therapist              □ Report attached □ Psychologist                                     □ Report attached 

□ School Guidance Officer           □ Report attached □ Child Youth Mental Health               □ Report attached 

□ Behavioural Specialist               □ Report attached  

Please provide details of your child’s previous testing: 

Hearing                                                     Date undertaken: Comments: 

Vision                                                        Date undertaken:  

Other                                                           Date undertaken:  

Parent/ Carer Name: Parent/Carer Signature: 



 

 
 

 

Student Profile  

Office Use Only 

Comments for Distribution: Distribute Copy to: 

□ Class Teacher 

□ Learning Support 

□ SEP 

□ ESL 

□ Guidance Officer 

 



Instructions for Parents*/Carers/Legal Guardians 

1. Please read sections A and B carefully. If there are any points you would like to discuss with the school, let the school 

office know as soon as possible. 

2. Discuss the cybersafety rules with your child. 

3. Sign the use agreement form. 

 

Important terms used in this document: 

(a) * The term ‘parent’ used throughout this document also refers to legal guardians and carers. 

(b) The abbreviation ‘ICT’ in this document refers to the term “information and communication technologies’. 

(c) ‘Cybersafety’ refers to the safe use of the internet and ICT equipment/devices, including mobile phones. 

(d) ‘School ICT’ refers to the school’s computer network, Internet access facilities, computers and other school ICT equipment/devices 

as outline in (e) below. 

(e) The term ‘ICT equipment/devices’ used in this document, includes but is not limited to, computers (such as desktops, laptops, 

PDAs) storage devices (such as USB and flash memory devices, CDs, DVDs, iPosds, MP3 players), cameras (such as video, 

digital, webcams) all types of mobile hones, gaming consoles, video and audio players/receivers (such as portable CD and DVD 

players), and any other, similar technologies as they come into use. 

(f) “Objectionable’ in this agreement means material that deals with matters such as sex, cruelty or violence in such a manner that it is 

likely to be injurious to the good of students or incompatible with a school environment. This is intended to be inclusive of the 

definition used in the Films, Videos and Publications Classification Act 1993. 

This Use Agreement is based on the NetSafe® Cybersafety Use Agreement for Primary/Intermediate Students Template © NetSafe—The 

Internet Safety Group Incorporated—January 2007 

The measures to ensure cybersafety practices at Morayfield State School outlined in this document are based on our core 

values. 

The school computer network, Internet access facilities, computers and other school ICT equipment/devices bring great 

benefits to the teaching & learning programs at Morayfield State School and to the effective operation of the school. 

Our school has rigorous cybersafety practices in place for all school staff and students. 

The overall goal of Morayfield State School in this matter is to create and maintain a cybersafety culture which is in kepping 

with the values of the schoole, and legislative and professional obligations. This responsible use agreement includes 

information about your obligations, responsibilities, and the nature of possible consequences associated with cybersafety 

breaches which undermine the safety of the school environment. 

All students will be issued with a use agreement and once signed consent has been returned to school, students will be able 

to use the school ICT equipment/devices. 

The school computer network, Internet access facilities, computers and other school ICT equipment/devices are for 

educational purposes appropriate to the school environment. 

The Department of Education and Training monitors traffic and material sent and received using the school ICT network. The 

Department of Education and Training uses filtering and/or monitoring software to restrict access to certain sites and data, 

including email. 

The school regularly audits its computer network, Internet access facilities, computers and other school ICT equipment/

devices. 

 
 

 

Cybersafety Agreement 

Section A—Introduction 



As a safe and responsible user of ICT I will help keep myself and other people safe by following these rules. 

1. I cannot use school ICT equipment until my parent(s) and I have signed my use agreement form and the form has been 

returned to the school 

2. I can only use the computers and other school ICT equipment for my schoolwork and learning. 

3. If I am unsure whether I am allowed to do something involving ICT I will ask a teacher. 

4. If I have my own user name, I will log on only with that user name. I will not allow anyone else to use my user name or 

password. 

5. I will not tell anyone else my password. 

6. I will only go online or access the Internet to complete my classroom learning tasks. 

7. I understand that I must not, at any time, use the Internet, email iPads, mobile phones or any ICT equipment to be 

mean, rude, offensive, or to bully, harass, or in any way harm anyone else connected to our school, or the school itself, 

even if it is meat as a ‘joke’. 

8. While at school I will not: 

• Attempt to search for things online I know are not acceptable at our school. This could include anything that is rude or 

violent or uses unacceptable language such as swearing; or 

• Make any attempt to get around, or bypass, security, monitoring and filtering that is in place at Morayfield State School. 

9.       If I access any website or email that is violent, mean or rude or things I know are not acceptable at our school on any  

ICT, I will: 

• Not show others, and 

• Inform a teacher immediately 

10. I understand that I must not download or copy any files such as music, videos, games or programs without the 

permission of a teacher. This is to ensure Morayfield State School complies with Australian copyright laws. 

11. Personal ICT equipment can only bee used at school after approval from a teacher. This includes ICT such as iPads, 

mobile phones, iPods, games, cameras. If I do bring these items to school I must hand them in the Administration 

Office (mobile phone especially) before school  I understand that Morayfield State School will not be responsible tor the 

loss or damage to any privately owned ICT device at school. 

12. I will not connect any device, such as a USB drive to school ICT to run or install any software, without a teacher’s 

permission. This includes all wireless technologies. 

13. The school cybersafety rules apply to any ICT brought to school including mobile phones. 

14. I will ask my teacher’s permission before giving out and DoE personal information online, such as my first name and 

school email address. 

15. I will not use and device from home or from school to communicate inappropriately with other students during school 

time. 

16. I will not provide personal information online which includes: 

• Full Name 

• Address 

• Private Email address 

• Phone numbers 

 
 

 

Cybersafety Agreement 

Section B—Rules to keep students cybersafe 



17. I will respect all school ICT and will treat all ICT equipment/devices with care. This includes: 

• Not intentionally disrupting the smooth running of any school ICT systems 

• Not attempting to hack or gain unauthorised access to any system 

• Following all school cybersafety rules, and not joining in if other students choose to be irresponsible 

• Reporting any breakages/damage to a staff member. 

 

18.     I understand that if I break thse rules, the school may need to inform my parents. In serious cases the school may take 

disciplinary action against me. I also understand that my family may be charged for repair costs to any equipment that 

is wilfully damaged. 

 
 

 

Cybersafety Agreement 



Internet Access Agreement 

STUDENT AGREEMENT 

I understand that the Internet can connect me to much useful information stored on computers around 
the world. 
While I have access to the Internet: 
I will use it only for educational purposes. 
I will copy only materials that may be legally copied and only with teacher approval. 
I will not look for anything that is illegal, dangerous or offensive.  If I accidentally come across 

something that is illegal, dangerous or offensive, I will: 
Clear any offensive pictures or information from my screen; and  
Immediately, quietly, inform my teacher. 
I will not reveal home addresses or phone numbers – mine or anyone else’s. 
I will not use the Internet to send messages that are offensive, threatening or that constitutes 

harassment. 
I will not play computer games or simulations. 
I understand that if the school decides I have broken these rules appropriate action will be taken.  This 
may include loss of my Internet access for some time. 
 
 
Student Name: _____________________ Signature: _____________________ Date:  ____________ 
 

PARENT AGREEMENT 

I understand that the Internet can provide students with valuable learning experiences. 
 
I also understand that it gives access to information on computers around the world, and that the school 
cannot control what is on those computers; and that a very small part of that information can be illegal, 
dangerous or offensive. 
 
I accept that, while teachers will always exercise their duty of care, protection against exposure to 
harmful information should depend finally upon responsible use of students. 
 
I believe my child understands this responsibility, and I hereby give my permission for him / her to 
access the Internet under school rules. 
 
I understand that students breaking these rules will be subject to appropriate action by the school.  This 
may include loss of Internet access for some time. 
 
 
 
________________________________ Signature: ____________________    Date:  ______________ 

Parent/Carer Name 
 

 
 

 

Cybersafety Agreement 




